INTERNSHIP TRACKING AND REFLECTION TOOL (2021-2022)

· Student Teachers should use the spaces provided in this form for self-evaluation; note taking, and goal setting, linked to the competency questions and prompts. 

· Associate Teachers and Supervisors should use the form for note taking, guiding discussion, and preparing comments for the Competency Evaluation Rubric. 

	COMPETENCY 1: BEING INHERITOR, CRITIC & INTERPRETER OF KNOWLEDGE

	Prompts and Questions for Professional Dialogue
	What Might Be Observed

	1. What links do you think can be made between the subject content of your lesson and the lives  of the students in your class?
2. What contribution might this lesson make to their lives?
3. What strategies are you using, or would you like to use, to ensure that a range of viewpoints is heard in your class?
4. What values, beliefs or perspectives are embedded in the concepts or materials you are using? What steps will you/did you take to uncover them?
5. In what ways can elements of the Broad Areas of Learning be used to enrich the disciplinary learning in the lesson?
	a. Participating in discussion around personal values and beliefs in relation to teaching and learning.
b. Making links between the disciplinary knowledge of the lesson and students’ existing knowledge.
c. Engaging students in learning activities that make the disciplinary knowledge accessible. 
d. Establishing links between the disciplinary knowledge of the lesson and students’ daily life and experiences. 
e. Encouraging discussion and questioning, and the respectful sharing of ideas in class.




 

	COMPETENCY 2: FOCUSING ON EFFECTIVE COMMUNICATION

	Prompts and Questions for Professional Dialogue
	What Might Be Observed

	1. What areas of written or spoken communication do your feel are your strengths? How do you know that?
2. What areas of communication (written or spoken) would you like to improve upon?
3. In what ways do you think students may be influenced by a teacher’s quality of language?
4. In what ways do you think students may be influenced by a teacher’s communication style?
5. What strategies would you use to give feedback to your students regarding their oral language use?
6. What strategies would you use to give feedback to your students regarding their written language use?
7. What writing steps do you go through when preparing written materials for lessons?
8. What writing steps do you go through when writing to your Associate Teacher or Supervisor?
	a. Showing awareness of the importance of effective language use, and actively seeking to refine and enrich spoken and written language.
b. Using appropriate and effective spoken language in teaching and in interactions with the students, as well as in different contexts (interactions with the Associate Teacher, Supervisor).
c. Respect for the rules and conventions of written language in communications directed toward students, and others in the practicum situation.
d. Taking steps to address the oral and written language errors made by classroom students.
e. Engaging in respectful discussion of ideas with peers, Associate Teacher, and Supervisor. 
f. Using appropriate professional language and disciplinary terms.
























	COMPETENCY 3: PLANNING FOR TEACHING & LEARNING 

	Prompts and Questions for Professional Dialogue
	What Might Be Observed

	1. Tell me in general about your planning process.
2. How does your lesson contribute to competency development? 
3. How does your lesson activate and build on students’ prior knowledge and learning?
4. How did you select the learning intention[s] and how will your lesson development ensure it is [they are] achieved?   
5. What difficulties do you anticipate your students may face with your lesson?
6. How will your formative evaluation process help you know if you have achieved your learning intention?
7. How will [did] individual differences influence the lesson plan or its implementation?
8. How did you make decisions about the instructional strategies, tools, and materials that you are using as part of your lesson?
	a. Planning that makes use of the QEP (competencies, content, progression of learning, strategies and techniques associated with the subject area).
b. Using teaching strategies that support active student participation.
c. Planning for learning that is appropriate to the subject and offers realistic challenges, appropriate to students’ cognitive, social and affective characteristics.
d. Activating students’ prior learning.
e. Discussing and implementing a variety of ways to organize the class, for example, how to take into account the individual differences of the students (styles, rhythms, or other factors).
f. Preparing a range of resources to support the students in carrying out a task, taking into account the time required for each.
g. Implementing the process for formative evaluation and the tools that will be used in the process.
h. Anticipating the difficulties students might face with a lesson.
i. Anticipating students’ questions regarding specific content, and being prepared to respond.
j. Preparing supplementary activities to consolidate learning.



















	COMPETENCY 4:  TAKING ACTION - PILOTING TEACHING & LEARNING

	Prompts and Questions for Professional Dialogue
	What Might Be Observed

	1. Describe some of the challenges students faced with your lesson?
2. What questions did you [would you] use to help students reflect on their learning? 
3. When a student appears to be unable to understand a task, what strategies have you tried to assist the student?
4. What types of changes would you make to the original lesson plan given the way it unfolded in class?
5. Describe one of the tasks of your lesson. Explain how the task helps to achieve the learning intention.
6. Describe one of the tasks of your lesson. Explain how the task contributes to the development of the targeted competency.
	a. Explaining a task more than once, using visual aids; having students state the task in their words.
b. Experimenting with activities in which cooperation is required.
c. Indicating available resources to students - ensuring they are varied and safe to use.
d. Using careful observation and circulation around the class in order to monitor effectiveness of students’ use of resources.
e. Using discrete gestures and/or spoken feedback to encourage students.
f. Guiding and stimulating students to find ways to undertake a task.
g. Experimenting with ways to have students represent their learning, for example by using graphic organizers, visual displays, mind mapping, oral presentations, tables, webs, arts-based representations, and so on.

























	COMPETENCY 5: TO EVALUATE STUDENT PROGRESS IN LEARNING THE SUBJECT CONTENT AND MASTERING THE RELATED COMPETENCIES

	Prompts and Questions for Professional Dialogue
	What Might Be Observed

	1. Describe some of the tools that you have designed or used to evaluate student progress.
2. In what ways have you adapted your teaching as a result of gathering information on student learning?
3. In what ways are you communicating on-going feedback to your students?
4. What strategies are you using to help students become aware of their learning process, (their strengths, strategies, areas for improvement, expected and attained outcomes, and so on)?
5. At what points in your particular learning and evaluation situation do you feel self-evaluation will be beneficial to the students?
6. Describe how you manage the data generated in your classroom (observations, anecdotal notes, students' results, and so on.)
7. How will your LES contribute to the end of term reporting? 
	a. Using informal methods to quickly detect student difficulties (questioning, analysis of student answers, observation and feedback, and so on).
b. Using formal means to support students and evaluate the progress of their learning (observation grids, checklists, descriptive checklists, rubrics, and so on).
c. Giving feedback to students that permits them to become aware of their strengths and weaknesses, as well as attitudes.
d. Gathering observations and other data related to student progress.
e. Making use of a range of data as part of the review of learning (for example, for the end of term). 
f. Discussing evaluation practices and professional judgment with other members of the teaching team.
g. Observing and noting behavior of students or student teams that corresponds to the criteria that have been established during the planning stage.
h. Supporting student reflection regarding their learning process, the strategies they use, regarding the application of knowledge acquired (competency), through the use of self-evaluation grids, journals, or other pertinent tools.
i. Leading students to explain their successes and difficulties and to regulate their actions and attitudes (their effort, the method used, their attention to the learning, and so on.)


















	COMPETENCY 6: ORGANIZING AND SUPERVISING THE CLASS

	Prompts and Questions for Professional Dialogue
	What Might Be Observed

	1. Describe the routines you use in your classroom.
2. Is there any part of the lesson that you feel is more difficult to manage? Why do you think this is the case?
3. Explain an action that you took to address a student’s inappropriate behaviour? Was it effective? Why/why not?
4. What steps have you taken to establish a positive classroom atmosphere during a lesson?
5. In what ways do you involve students in the smooth running of the class? 
6. What challenges do you face in the transitions between activities?
7. What types of problem behaviors might appear during the implementation of your lesson? What might you do to deal with them?
	a. Showing awareness and discussing the system for running regular classroom activities.
b. Managing student behaviour through discrete actions or by means previously discussed with the Associate Teacher.
c. Monitoring students during individual and group work (peripheral vision).
d. Exploring and experimenting with strategies for preventing inappropriate behavior.
e. Implementing strategies for dealing effectively with inappropriate behavior when it happens.
f. Involving students on an individual or group basis in setting standards for smooth running of the class.
g. Communicating expectations to students during lessons.
h. Maintaining a classroom climate that is conducive to learning, encouraging cooperation vs. competition.
























	COMPETENCY 7: TO ADAPT HIS OR HER TEACHING TO THE NEEDS AND CHARACTERISTICS OF STUDENTS WITH LEARNING DISABILITIES, SOCIAL MALADJUSTMENTS OR HANDICAPS

	Prompts and Questions for Professional Dialogue
	What Might Be Observed

	1. What formal or informal strategies are you using to support students in your class who demonstrate special needs?
2. What is your understanding of how open lines of communication are built and sustained with the parents of students in your class who are demonstrating special needs? 
3. What accommodations or modifications would you build/have you built into your learning and evaluation situation for specific students? 
4. In relation to your work with students with special needs, can you tell me about some of the interventions that you feel have been effective?
5. In what ways could you adjust your current practices in order to better meet the needs of students in your class who are demonstrating special needs?
	a. Seeking out information on student’s needs and previous learning.
b. Providing individual students demonstrating special needs with support through more frequent feedback, supportive questioning, and so on.
c. Using pedagogical approaches that view error as a part of student progress and learning.
d. Demonstrating a positive attitude to student difficulty or error.
e. Encouraging students to assist each other to improve.
f. Leading students on a regular basis in learning activities that take into account their needs and personal characteristics.
g. Engaging in discussion with colleagues regarding the pertinence of chosen interventions for students demonstrating difficulties.
h. Developing and implementing cooperative situations in which individual differences are seen as positive aspects that contribute to intellectual, affective and social development.
i. Making use of specialized services that are available through the school when necessary.
j. Participating in the planning and implementation of an IEP - individualized education plan.
























	COMPETENCY 8: TO INTEGRATE INFORMATION AND COMMUNICATION TECHNOLOGIES (ICT) IN THE PREPARATION AND DELIVERY OF TEACHING/LEARNING ACTIVITIES AND FOR INSTRUCTIONAL MANAGEMENT AND PROFESSIONAL DEVELOPMENT PURPOSES

	Prompts and Questions for Professional Dialogue
	What Might Be Observed

	1. Describe some of the ways you are using ICT professionally, including for your personal professional growth or for planning?
2. How are you using ICT in the classroom to benefit student learning?
3. What do you feel are some of the limitations and ethical implications of ICT use, and how are you addressing these with students in your class?
4. How are you helping students make critical judgments related to the representations [written, audio, visual texts] that are communicated through the applications on the internet?
5. How are you helping students make critical judgments related to the representations [written, audio, visual texts] that they communicate through the different applications on the internet?
6. In what ways have you created opportunities for students to make use of the expanding possibilities for learning through different platforms and apps (MacOS, Windows, Twitter, Storify, and so on)?
	a. Participating in training to use ICT tools and applications available in the school or center, or learning opportunities such as webinars.
b. Integrating ICT into plans for learning and evaluation situations.
c. Using ICT to carry out professional tasks (entering marks, preparing learning materials, networking with colleagues and others).
d. Leading students to use ICT and media to carry out research.
e. Discussing the importance of respecting intellectual property, and making proper citations.
f. Leading students to act ethically in relation to the use of ICT.
g. Leading students to use ICT to represent their learning through ICT (for example, blogs, podcasts, Prezi, wikis, digital stories, and so on).
h. Supporting students in effective use of ICT and media.
i. Drawing on digital resources in the creation of learning and evaluation situations.
j. Engaging in discussions regarding the benefits, limitations and ethical implications of ICT use, including specific equipment and applications.






















	COMPETENCY 9: TO COOPERATE WITH SCHOOL STAFF, PARENTS, PARTNERS IN THE COMMUNITY AND STUDENTS IN PURSUING THE EDUCATIONAL OBJECTIVES OF THE SCHOOL

	Prompts and Questions for Professional Dialogue
	What Might Be Observed

	1. What strategies do you feel can be used to involve parents in educational initiatives in your classroom or the school?
2. How would you/do you keep parents up to date on collaborative projects that are part of the school and your classroom initiatives?
3. Which of the school’s initiatives or aims could provide/has provided an opportunity for you to align classroom learning to school aims?
4. Which committees would you like to be a part of/have you been part of?
5. What kind of collaborative project would interest you/have you been part of?
6. What steps could you take/are you taking to support students to effectively participate in activities taking place in the school or center?
	a. Seeking to learn about existing projects that correspond to the educational project of the school.
b. Participating in the implementation of collaborative projects that correspond to the educational project of the school.
c. Observing discussions with parents and/or partners regarding the education objectives of the school or center.
d. With associate teacher guidance, informing parents of school projects and initiatives.
e. Seeking to involve parents in school, center or classroom initiatives.
f. Showing an interest in the organization and operation of different committees at the school or center.
g. Participating in different committees at the school or center.
h. Encouraging students to participate in activities and projects at the school or center.
i. Taking part, with her/his students in various activities taking place in the school or center.
j. Aligning planning for learning (when possible and appropriate) to the initiatives of the school community.

























	COMPETENCY 10: TO COOPERATE WITH MEMBERS OF THE TEACHING TEAM IN CARRYING OUT TASKS INVOLVING THE DEVELOPMENT AND EVALUATION OF THE COMPETENCIES TARGETED IN THE PROGRAMS OF STUDY, TAKING INTO ACCOUNT THE STUDENTS CONCERNED

	PROMPTS AND QUESTIONS FOR PROFESSIONAL DIALOGUE
	What Might Be Observed

	1. What do you feel are the benefits of colleague collaboration?
2. What current collaborative initiatives in the school are you part of, or would you like to be part of?
3. Describe an issue that teachers may disagree on. How can you share your opinion in a way that is collaborative and leads to consensus? 
4. Describe some of the procedures that are part of your teacher team meetings?
5. What strategies or techniques do you feel will assist a team to work together effectively?
6. Describe a learning situation or a tool that was developed collaboratively by a team to which you belonged. How would you describe your contribution?
	a. Sharing ideas with colleagues regarding various aspects of teaching on a regular basis.
b. Making suggestions for team projects that correspond the team’s educational goals.
c. On-going collaboration with the teaching team, in planning of learning and evaluation situations.
d. On-going collaboration with the teaching team, in revision of learning and evaluation situations.
e. Collaborative development of evaluation tools designed to support knowledge acquisition and application.
f. Using and revising evaluation tools designed collaboratively.
g. Participating in discussion with the teaching team regarding student learning (evaluation, motivation of students, student reflection and so on.)
h. Respecting the procedures and rules developed by the teaching team to ensure effective group work.
i. Participating in consensus building around issues being discussed.























	COMPETENCY 11: DEVELOPING PROFESSIONALLY

	Prompts and Questions for Professional Dialogue
	What Might Be Observed

	1. What personal goals have you been setting for yourself in relation to this practicum?
2. What personal strengths do you bring to this practicum situation? Which professional teaching competencies would you associate with those strengths?
3. How would you describe your growth as a learner over the past year? Past two years?
4. How would others characterize your strengths?
5. Describe something you learned recently at the university or through personal study. What is most significant about it? What connections would you make between that learning and your practicum experiences.
6. Describe a particular time/episode from the practicum when reflection helped you to identify adjustments you would make to your teaching and or planning. Explain the type of adjustments you envisaged.
	a. Having a strategy to track and make reflections on practice.
b. Speaking about and providing examples of how his/her competency is developing or being demonstrated.
c. Explaining the pertinence of his/her teaching and learning approaches with the Associate Teacher and Supervisor.
d. Identifying the positive aspects and challenges of lesson implementation, and seeking feedback.
e. Analyzing successes and difficulties faced, drawing connections to professional competency development.
f. Seeking solutions to problems faced and discussing future adjustments with colleagues or others.
g. Being attentive to the moments when adjustments would be appropriate and reflecting on the original plan.
h. Participating in professional activities organized by the school, center or school board.























	COMPETENCY 12: ACTING ETHICALLY & RESPONSIBLY

	Prompts and Questions for Professional Dialogue
	What Might Be Observed

	1. Describe the values that you believe are an essential part of a learning community.
2. How would you address a situation where one or more students in your classroom exhibit intolerance toward one or more peers?
3. Describe the significance of challenging situations that lead to exclusion and discrimination in the classroom.
4. Describe how democratic principles can be incorporated into the running of a classroom.
5. What support would you need to assist two or more students to resolve a moral conflict?
6. What is the importance of confidentiality in school settings and in relation to the teaching profession?
	a. Discussing with Associate Teacher and Supervisor the personal values underlying teaching.
b. Showing understanding of the regulations of the profession.
c. Supporting democracy in the classroom and school.
d. Developing strategies to support inclusion.
e. Seeking to understand and address all forms of discrimination (race, culture, ethnicity, gender, orientation, religion, age, ability, class, and so on) towards students, colleagues and parents.
f. Locating and using materials that promote diversity.
g. Respecting the confidentiality requirements of the profession.
h. Discussing with the Associate Teacher and Supervisor and finding ways to deal with incidents of exclusion and discrimination in the classroom.
i. Engaging in analysis of moral conflicts arising in the class to clarify the values represented by the different positions, including his/her own position.





