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Jane Doe 
(123) 456-7890 | janed@gmail.com | Sherbrooke, QC | linkedin.com/in/janedoe 

Student Teacher                                                                                                       September 2023 - Present
Jefferson Elementary School, Brossard, QC 

Collaborating with teachers to plan and deliver instructional activities that facilitate active learning
experiences.
Developing and implementing lesson plans in English and Mathematics, resulting in a 20%
improvement in grade 4 students' test scores. 
Integrated technology in teaching, increasing student participation in virtual classrooms by 25%. 
Assessed student performance through regular tests and assignments, providing  constructive
feedback to support academic growth, with 85% of students achieving or exceeding grade-level
expectations. 

Teaching Assistant                                                                                                         January 2022 - Present
Department of Education, University of Sherbrooke, Sherbrooke, QC.

Supported the delivery of lectures and seminars, receiving a 95% positive feedback rating from
students for clarity and helpfulness.
Guided 30+ students in academic projects, with 90% achieving grades of B or higher. 
Coordinated with faculty to develop and update course materials, ensuring alignment with the
latest curriculum and best practices.
Streamlined online learning management, enhancing content accessibility and student
satisfaction by 30%.

Final-year Bachelor of Education student with specialization in secondary-level teaching,
supported by academic honors and a commitment to professional development in the
educational field. 
Proficient in designing and implementing curriculum for secondary education, with a focus on
English and Mathematics. 
Demonstrated success in student mentorship and academic support, with a track record of
facilitating significant improvements in student grades and comprehension. 
Effective bilingual (English & French) communicator, skilled in working with diverse student
populations and fostering positive relationships with parents and students. 
Dedicated to community service and educational outreach, with extensive volunteer experience
in environmental conservation, health education, and culinary arts.

ASPIRING SECONDARY SCHOOL TEACHER

EXPERIENCE 
Bachelor of Education                                                                                                                 2020 - Present
Teaching and Learning at a Secondary Level, Bishop's University, Sherbrooke, QC

Expected graduation May 2024                                      

Honour Roll, Bishop's University, Sherbrooke, QC                                                         2021, 2022, 2023
Michael Goldbloom Excellence Scholarship, Bishop’s University, Sherbrooke, QC   2021, 2022, 2023 
Honour Roll, Champlain College, Sherbrooke, QC                                                         2018, 2019, 2020 

Heart & Stroke Foundation (heartandstroke.ca)                                                                            2012, 2017
Sherbrooke, QC

Annual fund-raising campaign
Collected funds, promoted awareness of the mission of the Heart & Stroke Foundation.

School Humanitarian Mission Community                                                                                              2015
Peru

Integrate into the community and adopt their way of life, engage in tree planting..
Montreal Marathon                                                                                                                                       2015
Montreal, QC

Volunteer in charge of beverages and water supply. 

Tutor                                                                                                                   September 2020 - August 2022
Sherbrooke Community Center, Brossard, QC 

Provided tutoring in English, Math, and Science, improving students' grades by an average of
10.3%.
Developed individualized learning plans for 40+ students, leading to a 50% improvement in their
academic performance and confidence.
Facilitated parent-teacher meetings to discuss progress, with 95% of parents reporting
satisfaction with their children's improvements. 

Education Program Intern                                                                                          June 2021- August 2021
Museum of Nature and Science, Montreal, QC 

Assisted in creating and leading educational programs, attracting 1,000+ visitors over the summer,
a 20% increase from the previous year.
Developed and implemented interactive materials and activities, resulting in a 30% increase in
visitor engagement in museum educational programs.
Conducted over 50 guided tours, consistently rated as 'excellent' in visitor feedback surveys.  

AWARDS 

VOLUNTEER EXPERIENCE 

EDUCATION AND TRAINING 

DEC Social Science                                                                                                                                 June 2020
Champlain College, Lennoxville, QC

Psychology profile                                  
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Use Action-Oriented accomplishment statements 
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Number your pages and
write your name if there is

more than one page.



Action Verbs

ACCOMPLISHMENTS
Archived

Expanded

Improved

Pioneered

Reduce

 Resolved

Restored

Spearheaded

Transformed

Operationalized

COMMUNICATION
Addressed

Arbitrated

Arranged

Authored

Collaborated

Convinced

Corresponded

Developed

Directed

Drafted

Edited

Enlisted

Formulated

Influenced

Interpreted

Lectured

Meditated 

Moderated

Negotiated

Persuaded

Promoted

Publicized

Reconciled

Recruited

Spoke

Translate

MANAGEMENT
Administered

Analyzed Assigned

Attained Chaired

Consolidated

Contracted

Coordinated

Delegated

Developed

Directed

Evaluated

Executed

Improved

Increased

Organized

Oversaw Planned

Prioritized

Produced

Recommended

Reviewed

Scheduled

Strengthened

Supervised

CREATIVE
Acted

Conceptualized

Created

Customized

Designed

Developed

Directed

Established

Fashioned

Founded

Illustrated

Initiated

Instituted

Integrated

Introduced

Invented

Originated

Performed

Planned

Revitalized

TECHNICAL
Assembled

Built Calculated

Computed

Designed

Devised

Engineered

Fabricated

Maintained

Operated

Overhauled

Programmed

Remodeled

Repaired

Solved

Upgraded



HELPING

Aided

Assessed

Assisted

Coached

Counseled

Demonstrated

Diagnosed

Encouraged

Guided

Helped

Motivated

Prevented

Provided

Rehabilitated

Represented

Resolved

Supported 

TEACHING 

Adapted

Advised

Clarified

Coached

Communicated

Coordinated

Demystified

Developed

Enabled

Encouraged

Evaluated

Explained

Facilitated

Guided

Informed

Instructed

Persuaded

Set goals

Stimulated

Trained

CLERICAL OR

DETAIL ORIENTED

Approved Arranged

Catalogued

Classified Collected

Complied

Dispatched

Executed

Generated

Implemented

Inspected

Monitored

Operated

Organized

Prepared

Processed

Purchased

Recorded

Retrieved

Screened

Specified

Systematized

Tabulated Validated

FINANCIAL 

Administered

Allocated

Analyzed

Appraised

Audited

Balanced

Budgeted

Calculated

Computed

Developed

Forecasted

Managed

Marketed

Planned

Projected

Researched

RESEARCH 

Clarified 

Collected

Critiqued

Diagnosed

Evaluated

Examined

Extracted

Identified

Inspected

Interpreted

Interviewed

Investigated

Organized

Reviewed

Summarized

Surveyed

Systematized

Action Verbs


