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GUIDELINES FOR THE SUBMISSION OF BIOHAZARDS APPLICATION FORMS FOR RESEARCH OR COURSE-BASED ACTIVITIES

The Biosafety Officer is responsible for the review, risk assessment and approval of research and course-based protocols to ensure that all animal use and biosafety issues within Bishop’s jurisdiction is in compliance with institutional, municipal, provincial and federal regulations, and the guidelines of the Canadian Council on Animal Care, the regulations of the Canadian Food Inspection Agency, and the Canadian Biosafety Standards and Guidelines.  

Bishop’s University requires that research or course-based activities involving biohazards (including human blood/body fluids and tissues) be issued a Biosafety Certificate from the Biosafety Officer prior to the initiation of work. Laboratory practices should generally follow universal precautions when working with biohazards on the assumption that all human blood, body fluids and tissues could be infectious. 

	NEW PROTOCOLS



Any faculty member working with biohazards must submit their protocol to the Biosafety Officer using the Biohazards Application Form available on the BU Research Portal before the work begins. A copy of all relevant permits should be submitted with the application.

Bishop’s students conducting project involving biohazards must be supervised by a faculty member who is responsible for the completion and the submission of the Biohazards Application Form available on the BU Research Portal.

	RESEARCH INTERNSHIPS OUTSIDE BISHOP’S



Bishop’s students have the opportunity to do internships at other universities within the core of their studies. When a project involves biohazards, students must ensure that the supervisor at the host university has received all the necessary certificates to undergo his/her research project. Prior to undertaking their work outside Bishop’s, students must submit the host institution’s ethics certificate along with the completed Bishop’s Research Internship Agreement Form (as a PDF file including the form, duly signed and dated) to the Research Office at researchoffice@ubishops.ca
If the project involves biohazards and has not received ethics approval from the host institution, students must submit a research protocol to the Biosafety Officer along with the completed Research Internship Agreement Form (as a PDF file including the form, duly signed and dated) before the work begins to the Research Office at researchoffice@ubishops.ca
If the project does not involve biohazards, students must submit the Research Internship Agreement Form only to the faculty member responsible of the internship program in their department. 

	MULTI-INSTITUTIONAL PROJECTS



A professor who is a member of a research team that has already received approval from another institution (i.e. another university or a government agency) must still submit the Biohazards Application Form to the Biosafety Officer for approval via the BU Research Portal. The proposal must clearly indicate what the project is about and the role of the faculty member within the team. A copy of all relevant permits, protocols, and approvals submitted by, or awarded to, the team should also be submitted to the Biosafety Officer with the application form. 

	AMENDMENTS



Amendments to the original protocol of ongoing projects must be approved by the ACBC.

	SUBMISSION DEADLINES



In order to give the committee ample time to review and approve new protocols, the Biosafety Officer has designated three annual submission dates: August 31, December 31 and March 31 (or the Monday immediately following) of each year. 

Researchers should submit their Biohazards Application Form to the Research Office with a copy of all relevant permits via the BU Research Portal to the Research Office at researchoffice@ubishops.ca

	INCIDENT REPORTING



All incidents or accidents involving biohazards during a teaching or a research activity must immediately be reported to a supervisor, a technician, or a faculty member and the Security Office (ext. 2711). A written report concerning the incident must be submitted to the Health and Safety Coordinator, Jeffrey MacDonald (jmacdona@ubishops.ca) within 48 hours of the incident.

	CONTACT



For further information, please contact ACBC Chair Jeffrey MacDonald, Health and Safety Coordinator, at ext. 2643 or the Research Office at researchoffice@ubishops.ca.
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