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Address: 2600 College Street • Sherbrooke, QC • J1M 1Z7
Telephone: 819-822-9600 x 2215
Email: coop@ubishops.ca

BUSINESS ADMINISTRATION CO-OPERATIVE EDUCATION
EMPLOYER`S FINAL EVALUATION 

Student Name:	
Name of Supervisor:
Company Name:	Phone #:
Department:	E-mail:	

Strengths

1. 
2.
3.
Areas to Develop

1.
2.
3. 






	Please indicate the extent to which you agree with the following statements in relation to this co-op student:
	Strongly Disagree
	Disagree
	Neither Disagree nor Agree
	Agree
	Strongly Agree
	NA
	COMMENTS

	TEAM SKILLS

	Works well as part of a team or work group
	
	
	
	
	
	
	

	Seeks information from others in his/her work group
	
	
	
	
	
	
	

	Appropriately responds to the needs of others in his/her work group
	
	
	
	
	
	
	

	COMMUNICATION SKILLS

	Is attentive to others, responding effectively
	
	
	
	
	
	
	

	Can adequately present information verbally
	
	
	
	
	
	
	

	Is effective writing formal reports & correspondence, including informal notes, emails…
	
	
	
	
	
	
	

	It is easy to interact with this person
	
	
	
	
	
	
	

	Is able to communicate easily and effectively with others
	
	
	
	
	
	
	

	Is approachable and easily able to develop good rapport with most colleagues
	
	
	
	
	
	
	

	Is effective at developing connections with others on a professional level
	
	
	
	
	
	
	

	Seems to be sincere in what he/she says and does
	
	
	
	
	
	
	

	Seems genuinely interested in getting to know others
	
	
	
	
	
	
	

	Is good at using connections and networks to get things done at work
	
	
	
	
	
	
	

	Seems particularly good at understanding other people’s perspectives and motivations
	
	
	
	
	
	
	

	GENERAL JOB SKILLS

	Has excellent attendance & punctuality
	
	
	
	
	
	
	

	Meets deadlines
	
	
	
	
	
	
	

	Displays enthusiasm for work
	
	
	
	
	
	
	

	Exhibits flexibility
	
	
	
	
	
	
	

	Displays initiative in completing job tasks
	
	
	
	
	
	
	

	Provides excellent client service (internal or external)
	
	
	
	
	
	
	

	Effectively utilizes feedback to improve his/her work
	
	
	
	
	
	
	

	Accepts constructive criticism well
	
	
	
	
	
	
	

	Keeps others informed of progress in relation to work tasks
	
	
	
	
	
	
	

	Displays highly effective analytical skills
	
	
	
	
	
	
	

	Is innovative & creative in his/her thinking
	
	
	
	
	
	
	

	Exhibits excellent organization & planning
	
	
	
	
	
	
	

	Possesses excellent computer skills
	
	
	
	
	
	
	

	Possesses excellent industry/role specific technical skills
	
	
	
	
	
	
	

	Has the ability  to conceptualize  the future and a vision of the big picture 
	
	
	
	
	
	
	

	Combines relevant information from a number of sources
	
	
	
	
	
	
	

	Confidence to make decisions independently 
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	With regards to this co-op student’s OVERALL PERFORMANCE, to what extent do you agree with the following statements:
	Strongly Disagree
	Disagree
	Neither Disagree nor Agree
	Agree
	Strongly Agree
	NA
	COMMENTS

	Always completes assigned duties 
	
	
	
	
	
	
	

	Performs essential duties in a highly effective manner
	
	
	
	
	
	
	

	Exceeds expectations in fulfilling performance requirements of the job
	
	
	
	
	
	
	



Would you consider re-hiring this student at your organization:  ☐Yes      ☐No	
Would you consider hiring another Bishop`s student in future:    ☐Yes      ☐No		



Please feel free to provide any additional comments to your co-op students that you feel may be valuable for their personal and professional growth. 
























Please feel free to provide the Co-op Office with any additional comments or feedback. 




Thank you!Employer’s Signature: _______________________		Date: ____________________
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