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Academic Field Safety Plan
The present Academic Field Safety Plan has been developed to outline the risks involved as well as proper safety procedures to follow during field trip for either research or course-based activity.
	1. Preamble

	This form may be used for field projects by a Research Supervisor and/or a Class Instructor to assist with the development of an Academic Field Safety Plan specific to their field activity or course-based activity. 
Once completed, the Safety Plan should be shared with all members of the field team, the lab technician, Security and the Health and Safety Coordinator and kept on file on campus. Information that is sensitive or confidential will be treated as such. 

A field project includes studies or experiments that occur outside of controlled laboratory environments whether on or off campus in which practical learning, teaching, scientific research and measurement may be performed. The safety plan should aim to protect all members of our community and ensure safe and ethically abiding field conduct, for researchers, students and animal care.

Working alone can be considered an unsafe practice at any time. If however, the nature of the field work makes it unavoidable one must refer to the Bishop’s Work alone procedure available on the Bishop’s website. The research supervisor can specify if specific procedures require a buddy system.
The Safety Plan should be revised whenever a significant change to the location or expected fieldwork occurs. Multiple trips to the same location can be covered by a single Safety Plan.


	2. Considerations

	Some of the questions to be considered in planning a field study include:
· What are the hazards/risks?
· What procedures apply?
· How will procedures be followed?
· What can go wrong?
· What kind of injury can occur or be prevented?
In the event of an off campus emergency, security can be reached by dialing 819-822-9711. They can assist in initiating emergency assistance and can relay emergency information within the campus community.
Please note that any environmental incidents, accidents, near-misses, agency inspections or personnel conflicts should be reported to the research supervisor or university contact as soon as possible.





	3. [bookmark: _GoBack]
Field Research Safety Plan form

	A. On-site Supervisor (name of the person who is responsible for the group while onsite)

	Name
	Click here to enter text.
	Department
	Click here to enter text.
	Phone
	Click here to enter text.
	Email
	Click here to enter text.
	B. Faculty Contact (principal investigator, class instructor or department Chair)

	Name
	Click here to enter text.
	Department
	Click here to enter text.
	Phone
	Click here to enter text.
	Email
	Click here to enter text.
	C. Field Purpose, date/time,  and location of the field trip (Include a brief description of the expected field work and mention date/time and the location where it will be at)

	Click here to enter text.
	D. Material

	Standard first aid kits suitable for the number of field personnel involved should be present for every field research based excursion. The basic requirements included: 
☐ CSST compliant first aid kit
☐ Cell phone / radios
☐ Sunscreen
☐ Insect repellent
☐ Orange whistle
☐ Flash light or light sticks
☐ Emergency blanket
☐ Additional items (specify): _________________________________

	E. 
Risk Assessment 

	Review and list identified hazards/risks associated with the field activity or the physical environment. List the appropriate controls to be taken to reduce the hazard/risks. Include a separate sheet if necessary.

	F. Common hazards/risks and associated control  

	Hazards/risks
	Associated control or personal protective equipment (PPE)

	☐ Traffic
	Click here to enter text.
	☐ Vehicle/Driving safety
	Click here to enter text.
	☐ Excavations
	Click here to enter text.
	☐ Mobile equipment (Canoes, ATVs, lifts etc.)
	Click here to enter text.
	☐ Water work (See Safety below)
	Click here to enter text.
	☐ Slips , trips or falls over 3m
	Click here to enter text.
	☐ Heavy lifting
	Click here to enter text.
	☐ Hazardous chemicals
	Click here to enter text.
	☐ Firearms
	Click here to enter text.
	☐ Animals work or biohazards
	Click here to enter text.
	☐ Specific tools or equipment
	Click here to enter text.
	☐ Extreme heat /cold
	Click here to enter text.
	☐ Other (specify) Click here to enter text.
	Click here to enter text.
	G. Training Requirements (Please list any team members with specific training and the type of training received)

	Click here to enter text.
	H. First Aid Training (Please list any team members who are trained in first aid and the type of training received as well as the location of the field first aid kit)

	Click here to enter text.
	I. Physical Demands or Specific Medical Considerations (Please list any physical demands or specific medical considerations for this field research trip; e.g., diving, climbing, high altitude, allergies, general health conditions)

	Click here to enter text.
	J. Specific Emergency Procedures (Please include detailed plans or drawings for field locations, including evacuation and emergency communication)

	Click here to enter text.
	4. Safety

	Life Jackets or Personal flotation devices (PFD) and boat safety kits are mandatory for field work in and around water or in watercraft (less than 3m).
An employee who is or may be pregnant or who may have a compromised immune system should (confidentially) contact the Human Resources Health & Safety Coordinator prior to handling animals, cleaning habitat/aquaria, and/or participating in field studies where they may come into direct contact with animals or chemicals. 

	5. Attestation (Please list and have all members of the field research team sign the present form)

	We the undersigned have heard and understood the risks and safety measures associated with Click here to enter text.  taking place at  Click here to enter text.  on the day(s) of  Click here to enter a date.

	Name
	Signature

	Click here to enter text.	

	Click here to enter text.	

	Click here to enter text.	

	Click here to enter text.	

	Click here to enter text.	

	Click here to enter text.	
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